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Template Contractor Assessment Sheet
CONFIDENTIAL

Contractor Assessment Sheet
	

INDIVIDUAL ASSESSMENT SHEET  (to be completed for each prospective contractor)

	Name of prospective contractor:
	

	Contracting work:
	



	Description of Services
	Assessment against each Description of Services
(Based on application, interview, referee comments and other selection tools)
	Rating*
(0 to 5)

	1
	




	     

	2
	




	     

	3
	



	     

	4
	




	     

	5
	



	     

	6
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	Total 
	     

	Additional skills and experience beyond Description of Services.

	Candidate commencement availability/upcoming leave

	[bookmark: Text72]Contractor’s ranking order (if recommended)      



*	Panel must determine relative weighting scale up to 5 for each of the Description of Services.
Sample Rating Scale: 5 = fully demonstrates and satisfies; 3 = satisfactorily demonstrates and satisfies; 
0 = no evidence to demonstrate and satisfy
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