ATTACHMENT 6


Example Referee Report for Volunteers 

 [School Letterhead]
Referee Report for Volunteers
The referee check should be a discussion between the school/college and the nominated referee 
for the purpose of addressing the person’s suitability for volunteer work and for engaging in child-connected work. Schools/colleges should ask the referees as many questions as they need to in order to feel they have a true picture of the person’s suitability for volunteer work at the school/college. 
Introduction for referee
You have been nominated as a referee by [insert applicant’s name] in support of their application for volunteer work at the school/college. 
The school/college takes child safety very seriously and for that reason we make it a practice to conduct referee checks for all potential volunteers to assess their suitability to work with children.
	Referee details

	Name:
	

	Role:
	

	Organisation:
	



	Background details

	What has the applicant told the referee about this volunteer role (if anything)?
	

	What is the nature of the relationship with the volunteer applicant?
	

	How long has the referee known the applicant?

	

	Has the referee previously worked with the applicant in either an employment or volunteer setting?
	

	Would the referee consider the applicant to be suitable for volunteering at the school/college in the following capacity [outline details of the volunteer position or describe general volunteering tasks]?
	





	Child safety

	Is the referee aware of whether the applicant has previously worked with children in an employment or volunteer setting?
	

	Has the referee directly observed the applicant’s work with children?
	

	Does the referee have any concerns about the applicant working directly with children? 
	

	Is the referee comfortable knowing that the applicant might sometimes be working alone with children?
	



	General comments

	Are there any additional comments the referee wishes to make about the applicant in relation to their application for volunteer work?  
	



	Declaration

	Name of interviewer:
	

	Date of referee check:
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