	Risk Assessment Title:
	

	School Name:
	

	Principal Name:
	

	HSR / Employee Name:
	

	Date Completed:
	
	Date of Review:
	



	STEP 1: Identify the Hazards
Below is a list of hazards that staff, students, volunteers, contractors or visitors could be exposed to. 

Mark all the hazards that could apply in relation to the task / activity being assessed, and provide any comments or additional hazards in the box Other Hazards / Details. Document all hazards in the risk assessment table on the last page.

For any queries call the OHS team on 9267 0431.

	Biological

	[bookmark: Check1]|_|  Blood / Bodily Fluids
	|_|  Allergies / Anaphylaxis
	|_|  Food Handling

	|_|  Infectious Disease (e.g. Tetanus, Hepatitis A, B or C)

	Chemicals

	|_|  Hazardous Substance
	|_|  Dangerous Good
	|_| Not hazardous or dangerous

	Energy Systems

	|_|  Electrical (mains, solar)
	|_|  LPG (Gas bottle or tank)
	|_|  Pressurised Containers

	Environment

	|_|  Sun Exposure
	|_|  Water (river, beach, lake)
	|_|  Noise / Vibration

	|_|  Animals / Insects
	|_|  Plants (poisonous, sharp)
	|_|  Storms / Weather

	|_|  Dust / Fumes
	|_|  Temp. (indoor / outdoor)
	|_|  Lighting (poor, excessive)

	Facilities / Built Environment

	|_|  Buildings (inc. Asbestos)
	|_|  Playground Equipment
	|_|  Sporting Areas / Ovals

	|_|  Furniture
	|_|  Working at Heights
	|_|  Swimming Pool

	|_|  Confined Spaces
	|_|  Restricted Access
	|_|  Slips, Trips, Falls 

	Machinery, Plant and Equipment

	|_|  Fixed Plant
	|_|  Mobile Plant
	|_|  Lab / Workshop Equipment

	|_|  Hand Tools
	|_|  Traffic Management / Vehicles (inc. trailers, push-bikes)

	Manual Handling Tasks / Ergonomics

	|_|  Manual tasks (repetitive, awkward)
	|_|  Workstation / Workspace set-up (office, workshop, lab)

	People

	|_|  Staff
	|_|  Students
	|_| Volunteers / Visitors

	|_|  Contractors
	|_|  Working Alone / In Isolation
	|_|  Psychological / Stress

	|_|  Work-Related Fatigue
	|_|  Aggressive / Violent Behaviour

	Other Hazards / Details
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	STEP 2: Assess the Risk
Once hazards have been identified, the level of risk for each hazard needs to be assessed. Use the tables below to identify the risk, and document it against the hazard in the risk assessment table.

The risk matrix is used to identify the Existing and Residual Risk. Existing Risk is the risk of injury with the current risk controls in place, and Residual Risk is the risk of injury once further risk controls have been implemented. Risk is identified by considering the likelihood and consequence (use the guide below to assist with identifying the inherent and residual risk ratings for each hazard).




	Consequence
	Description

	Negligible
	No treatment required

	Minor
	Minor injury requiring first aid treatment

	Moderate
	Minor injury requiring treatment by doctor

	Significant
	Serious injury requiring specialist medical treatment or hospitalisation

	Severe
	Loss of life, permanent disability or multiple serious injuries



	Likelihood
	Description

	Very Unlikely
	Will only occur in exceptional circumstances

	Unlikely
	Not likely to occur in normal circumstances

	Possible
	May occur at some time

	Likely
	Expected to occur at some time

	Very Likely
	Expected to occur regularly under normal circumstances





	
	Consequence

	
	Negligible
	Minor
	Moderate
	Significant
	Severe

	Likelihood
	Very Likely
	M
	H
	E
	E
	E

	
	Likely
	M
	M
	H
	E
	E

	
	[bookmark: _GoBack]Possible
	L
	M
	M
	H
	E

	
	Unlikely
	L
	L
	M
	M
	H

	
	Very Unlikely
	L
	L
	L
	M
	M


 Risk Level = L-Low, M-Moderate, H-High, E-Extreme.
	STEP 3: Implement Risk Controls
When considering risk controls, always use the Hierarchy of Controls (see below) to identify appropriate risk controls. Once identified, document the controls in the risk assessment table. 

It is best to consider higher order controls such as Elimination, Substitution or Engineering before considering lower order controls such as Administrative or Personal Protective Equipment (PPE). This is due to higher order controls having a greater level of protection than lower order controls.



ELIMINATION involves physically removing the hazard e.g. stopping the activity
SUBSTITUTION involves replacing the hazard e.g. substituting with a less hazardous chemical
ENGINEERING involves isolating people from the hazard e.g. installing a guard around machinery
ADMINSTRATIVE involves changes to the way people work e.g. safe work procedures, training
PERSONAL PROTECTIVE EQUIPMENT involves protective equipment e.g. safety glasses, hats, sunscreen, gloves, closed toed shoes


	Task / Activity
	Hazard
	Source of Hazard
	Existing Risk Controls
	Likelihood
	Consequence
	Existing Risk
	Further Risk Controls
	Residual Risk
	Review By and When

	Setting up soccer goal
	Manual tasks causing back injury
	Poor manual handling technique
Carrying out task alone
No use of mechanical aids
	Safe work procedure
Use of mechanical aids
	Possible
	Moderate
	Moderate
	Manual handling training 
Supervision of task
	Low
	Principal
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NB: In the Task / Activity column you can enter either part or all of the task / process being assessed.
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