Therapy and Equipment
Guidelines 2022

Catholic Education Commission of Victoria (Ltd)

Foreword
The CECV Therapy and Equipment Guidelines 2022 have been developed by the Catholic
Education Commission of Victoria Ltd (CECV) to provide schools, students and
parents/carers/guardians with an overview of the Nationally Consistent Collection of Data on
School Students with Disability (NCCD) and the associated CECV Therapy and Equipment
application process.
Catholic schools are committed to an inclusive pedagogy where all are welcomed, valued,
acknowledged and actively engaged in education. As educators, we seek to meet the needs
of all learners, so that every student experiences success and is a fully active member of their
school community.
As proclaimed by Pope Paul VI in 1965:
All students regardless of race, age or gender, by virtue of their dignity as human persons,
have a right to an education that is suited to their particular needs and adapted to their ability
(cited in Catholic Education Melbourne’s Horizons of Hope: Learning Diversity in a Catholic
School).

I commend this publication to you.

Jim Miles
Executive Director
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Nationally Consistent Collection of Data on School
Students with Disability (NCCD)
The Australian Government and Victorian Government provide funding to Victorian Catholic
schools to assist with the ongoing costs of school education. The main source of funding for
Catholic schools in Victoria comprises recurrent funding from the federal government. The
Catholic Education Commission of Victoria Ltd (CECV) is the approved system authority
responsible for establishing procedures for the distribution of all government funding to
Catholic schools and diocesan education offices in Victoria.
With the introduction of the Australian Education Act 2013 (Cth), and subsequent
amendments, significant changes were made to federal government funding. The Act was
further amended in 2017 to reflect a move away from the categorical model of funding
disability (previously known as the Students with Disability (SwD) program) to the Nationally
Consistent Collection of Data on School Students with Disability (NCCD). The NCCD count
occurs as part of the school census in August of each year.
The Australian Government Department of Education, Skills and Employment has created the
‘2021 Guidelines for the Nationally Consistent Collection of Data on School Students with
Disability’, from which selected extracts have been provided below. Published annually, the
Guidelines may be further updated during the year, so it is advisable to check the website to
ensure you are referring to the latest version.
The Guidelines are approved by the Education Council, Joint Working Group to Provide
Advice on Reform for Students with Disability (JWG) and the Australian Government
Minister for Education (the Minister). This approval is required for the purposes set out in
sections 4(1), 17A, 52(3A, 3B) and 58A of the Australian Education Regulation 2013 (the
Regulation).
Note: In the Regulation, the Guidelines are referred to in sections 4(1) and 58A and
subsection 52(3A) as the ‘Ministerial Council disability guidelines’.
The Guidelines specify:


which students approved authorities for schools must report on in 2021 for the NCCD,
for the purposes of section 58A of the Regulation



the information that approved authorities for schools must provide to the national
collection agency (the Australian Government Department of Education, Skills and
Employment (the department)) in 2021 in relation to those students, for the purposes of
section 58A of the Regulation



the day by which that information must be provided to the department, for the purposes
of subsection 52(3A) of the Regulation.

Note: References in these Guidelines to the NCCD should be read to mean the NCCD
data submitted by schools in 2021.
…
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The Guidelines were developed through a collaborative, national process and are
approved by the Ministerial Council for the year. They are the authoritative guide to the
NCCD and form the basis of technical information and advice on the NCCD.
…
There are two fundamental aspects to the [NCCD] Model:
1. the legislative requirements and professional responsibility placed on schools to
provide reasonable adjustment under the DDA [Disability Discrimination Act 1992] and
the Standards [Disability Standards for Education 2005]
2. the focus placed on the level of adjustment provided to the student based on their
functional needs, in addition to the student’s category of disability.
…
The collection of data for the NCCD is based on the professional judgement of teachers.
Teachers determine the level of adjustments provided to students with disability to access
and participate in education on the same basis as other students.
…
The category of disability selected will be the area of disability that is the main driver or
focus of the adjustments being provided for the student to support their learning. This
category may change over time.
Schools and system authorities are asked to ensure that there is ‘evidence at the school that
the student has been, or is being, provided with an adjustment/s for a minimum 10-week
period over the 12 months preceding the reference date’ (i.e. Friday 6 August 2021).
The evidence may include, but is not limited to, teacher judgements based on observation,
specialist diagnoses reports, individualised/personalised learning planning, records of
assessments, and records of discussions with parents/guardians and carers and (if
appropriate) the student as part of the process for determining and providing adjustments.
The federal government funding provided through the NCCD is used by Victorian Catholic
schools to implement programs that improve the learning outcomes of all students, including
those with additional learning needs, by providing access to additional education services.
Approved authorities and their schools should provide information to students, parents, carers
and guardians about educational programs and the NCCD. Students and families will
therefore be aware of the additional services that schools provide (adjustments) to support
access and participation in education. The information provided through newsletters, websites
etc. also ensures that students and families are made aware of the importance of the NCCD
count as a contributor to ‘the calculation of Australian Government funding (that is, the
student with disability loading) for the school’.
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NCCD levels of adjustment
Schools should determine the degree of adjustment that has been provided to support access
and participation in education. Principals and system authorities must ensure there is
evidence at the school for the inclusion of the student in the NCCD count.
Level of adjustment

Descriptor

Support provided
within quality
differentiated
teaching practice
(QDTP)

Students with disability are supported through active monitoring
and adjustments that are not greater than those used to meet the
needs of diverse learners. These adjustments are provided through
usual school processes, without drawing on additional resources,
and by meeting proficient-level Teaching Standards (Australian
Institute for Teaching and School Leadership). Adjustments are
made infrequently as occasional action, or frequently as low level
action such as monitoring.

Supplementary
adjustments

Students with disability are provided with adjustments that are
supplementary to the strategies and resources already available for
all students within the school. Adjustments occur for particular
activities at specific times throughout the week.

Substantial
adjustments

Students with disability who have more substantial support needs
are provided with essential adjustments and considerable adult
assistance. Adjustments to the usual educational program occur at
most times on most days.

Extensive
adjustments

Students with disability and very high support needs are provided
with extensive targeted measures and sustained levels of intensive
support. These adjustments are highly individualised,
comprehensive and ongoing. Adjustments to the regular
educational program occur at all times.

The above descriptors are extracts of the information on the NCCD website. For further details about the levels of
adjustment, refer to www.nccd.edu.au/tools/levels-adjustment-viewer.
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NCCD disability categories
As one component of the NCCD process, student needs are identified under one of four
broad categories of disability. Schools may have a confirmed diagnosis, but they may also
impute a disability. Note that some of the descriptors appear more than once, as a disability
may manifest itself in different forms.
Broad categories of
disability used in the
NCCD
Physical

Definitions from the Disability Discrimination Act 1992 (Cth)
and the Disability Standards for Education 2005





Total or partial loss of a part of the body
The malfunction, malformation or disfigurement of a part of
the person’s body
The presence in the body of organisms causing disease or
illness
The presence in the body of organisms capable of causing
disease or illness

Cognitive




Total or partial loss of the person’s bodily or mental functions
A disorder or malfunction that results in the person learning
differently from a person without the disorder or malfunction

Sensory




Total or partial loss of the person’s bodily or mental functions
The malfunction, malformation or disfigurement of a part of
the person’s body



A disorder, illness or disease that affects the person’s
thought processes, perception of reality, emotions or
judgement, or that results in disturbed behaviour

Social/emotional

Sourced from www.nccd.edu.au/wider-support-materials/definitions-disability-and-nccd-categories.
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2022 CECV Therapy and Equipment Applications
All Victorian Catholic schools are required to submit their 2021 NCCD count by Friday 6
August 2021. In a separate and additional process, Victorian Catholic schools are able to
submit therapy and equipment requests for selected eligible students who have complex care
needs. The following pages outline the critical dates, eligibility criteria, documentation
requirements and submission process for 2022.

Critical dates
Applications for the 2022 Therapy and Equipment Program for schools in the Archdiocese of
Melbourne, and the dioceses of Ballarat, Sale and Sandhurst, close at 4.00 pm on the
following dates:
Round 1 closing date
Therapy and equipment applications

Friday 29 October 2021

All enrolled students as of 29 October 2021 should be included in this round (i.e. all students
currently attending the school who will continue at the school in 2022, and all accepted new
enrolments for the 2022 school year).
Round 2 closing date
New therapy and equipment applications

Friday 4 February 2022

All students who enrol at the school post-29 October 2021 for the 2022 school year.
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CECV therapy and equipment overview
The NCCD is a process that all schools in Australia must complete every year. It counts the
number of students who receive extra adjustments or ‘help’ at school because of a disability,
as defined by the Disability Discrimination Act 1992 (Cth) (DDA). The funding is provided to
the school to support the implementation of educational programs to meet the needs of
enrolled students. The NCCD count occurs as part of the school census in August of each
year and forms one component of the system’s funding for the subsequent year.
To count a student in the NCCD, schools must consider some key questions:
1. Is the student getting help at school so that they can take part in education on the same
basis as other students?
2. Is the help given because of a disability? The word ‘disability’ is defined in the DDA and
can encompass many students.
3. Has the school talked to the parent/carer/guardian about the help that is provided?
4. Has the school kept records about the help it provides, the student’s needs and the
reasons the student requires this help? The school should keep copies of student work,
tests, assessments, records of meetings, additional assistance provided, medical reports,
or other paperwork and information about how it supports the student’s learning to
improve over time.
Once the school decides that the student should be counted in the NCCD, it should then
identify the level of help (adjustment level) that has been given to the student and disability
group (disability category). School principals are responsible for verifying that there is
evidence at the school to support the inclusion of a student in the NCCD. The CECV also has
a role in validating the data.
There are four disability categories: physical, cognitive, sensory and social/emotional; and
four levels of adjustment: quality differentiated teaching practice (QDTP), supplementary,
substantial and extensive adjustments.
For further information regarding the NCCD, the following references may be helpful:


NCCD Portal



Australian Government Department of Education, Skills and Employment – NCCD.

Eligibility for the CECV Therapy and Equipment Program is based on the NCCD, completion
of the Program’s application process and active parental consent to access these services for
2022. The Therapy and Equipment Program is designed to complement the educational
program the school is implementing and the obligations that apply to all Australian schools
and education institutes under the:


DDA



Disability Standards for Education 2005.
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The DDA defines disability broadly as:


total or partial loss of the person’s bodily or mental functions; or



total or partial loss of a part of the body; or



the presence in the body of organisms causing disease or illness; or



the presence in the body of organisms capable of causing disease or illness; or



the malfunction, malformation or disfigurement of a part of the person’s body; or



a disorder or malfunction that results in the person learning differently from a person
without the disorder or malfunction; or



a disorder, illness or disease that affects a person’s thought processes, perception of
reality, emotions or judgement or that results in disturbed behaviour;

and includes a disability that:


presently exists; or



previously existed but no longer exists; or



may exist in the future (including because of a genetic predisposition to that disability);
or



is imputed to a person.

To avoid doubt, a disability that is otherwise covered by this definition includes behaviour
that is a symptom or manifestation of the disability.
Sourced from www.nccd.edu.au/wider-support-materials/definitions-disability-and-nccd-categories.

Under the 2022 CECV Therapy and Equipment Program:


Therapy services are available for eligible students with complex needs where there is
evidence that they require physiotherapy and/or occupational therapy as an integral
component of their submitted student program.



For a small number of cases where specialised support is required, speech
pathology services and personal care support may also be provided.



Equipment is available for eligible students with complex needs where there is evidence
that they require specialised equipment as an integral component of their submitted
student program. Note that general educational equipment such as iPads, sound field
systems and computers are not considered specialised equipment.

Where a student presents with comorbid (multiple) impairments, it is recommended that the
NCCD school team identifies the most appropriate disability category, but that the student’s
requirements for reasonable adjustments across all areas of impairment are clearly
documented through specialist reports and throughout the student program.
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All documents relevant to the student should be submitted together with written parental
consent (signed application forms).



These guidelines are available on the Catholic Education Victoria Network (CEVN)
website https://cevn.cecv.catholic.edu.au under Student Support / Students with Disability
(NCCD SWD) Funding / CECV Guidelines.



Parents/guardians and external service providers can also access the 2022 program
guidelines via the CECV website www.cecv.catholic.edu.au under Publications.



Additional documents will not be accepted after the closing of a round, but Round 1
applications deemed ineligible may be resubmitted in Round 2 if further documentation
to support the application is available.



The original form and all associated documentary evidence relating to parental
responsibility, guardianship or informal carer status must be retained by the school to
demonstrate consent was appropriately given. A copy of the full application (i.e. consent
form and all attached documentary evidence) must also be provided to the person(s) who
provided consent for the 2022 Therapy and Equipment application to be submitted.



In dealing with personal and sensitive information about individuals, the CECV is bound
by the Australian Privacy Principles contained in the Privacy Act 1988 (Cth). In relation to
health records, the CECV is also bound by the Health Privacy Principles in the Health
Records Act 2001 (Vic.).



The CECV may, from time to time, review and update its Privacy Policy to take account
of new laws and technology and changes to CECV operations and practices.



The Privacy Policy of the CECV provides advice regarding access and correction of
personal information and is available at www.cecv.catholic.edu.au/About-Us/Policies.

Key reminders


It is the responsibility of the school in which the student is enrolled for 2022 to submit an
application.



For each application, it is the school’s responsibility to state whether a student will be in
full-time or part-time attendance. If the student is attending on a part-time basis, state the
full-time equivalent (FTE) and the other school/setting that the student will be attending.



It is strongly advised that applications for all known students be submitted in Round 1
(i.e. all students currently attending the school who will continue at the school in 2022,
and all accepted new enrolments for the 2022 school year).



All applications must be printed and signed by school staff and parents/guardians before
submission. The school is responsible for appropriately filing and storing signed
documentation which will form part of the 2022 NCCD documentation for the student.



Please ensure there are no photographs of students within the application
documentation.
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Therapy and equipment categories
Category

Level of Adjustment

Students may be eligible for the following:
Therapy
Module

Student meets the NCCD physical category
criteria (refer p. 13).

Student meets the NCCD
substantial or extensive level
of adjustment criteria.

Student has a diagnosis of Down syndrome
(refer p. 14).

Student meets the NCCD
substantial or extensive level
of adjustment criteria.

Student does not meet NCCD
physical/sensory category however presents
with personal care needs (e.g. incontinence)
requiring manual handling training and/or
specialised equipment (refer p. 15).

Student meets the NCCD
substantial or extensive level
of adjustment criteria.

Student does not meet NCCD
physical/sensory category however presents
with significant communication difficulties
requiring augmentative/alternative means
of communication (AAC) (refer p. 16).

Student meets the NCCD
substantial or extensive level
of adjustment criteria.

Student meets the NCCD sensory category
criteria (refer p. 17).

Student meets the NCCD
substantial or extensive level
of adjustment criteria.
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Therapy Requests (Part 1)
Eligibility Criteria
1. The school has evidence from the current or previous educational setting that verifies the student meets the NCCD substantial or extensive level of
adjustment criteria under the physical category.
Documentation Required
New therapy requests

Ongoing therapy requests

 A signed and dated letter of endorsement written by a medical specialist,

 2022 CECV Form 4: Scope (Aust) Ltd (Appendix 1) to be completed within
12 months of the Round 1 submission date (29 October 2020 onwards)

physiotherapist or occupational therapist that provides evidence that
physiotherapy and/or occupational therapy is an integral component of the
 Student Program, Personalised Learning Plan (PLP), Medical Management
submitted student program (may include attendant care needs, access
Plan and/or Attendant Care Plan (i.e. toileting, feeding, dressing) that
and/or participation). The letter must have been completed within 12
outlines the key mobility, attendant care and/or communication adjustments
months of the Round 1 submission date (29 October 2020 onwards)
that are required to support the student’s access and participation in
education
Note: Where the therapy request is for speech pathology services, the
letter of endorsement written by a medical specialist, physiotherapist,
 2022 Therapy & Equipment Application Consent Form and Notice
occupational therapist or speech pathologist must provide evidence that
(Appendix 2)
the student requires augmentative and/or alternative means of
communication.

 Any other supporting documentation to support the therapy request
 Student Program, Personalised Learning Plan (PLP), Medical
Management Plan and/or Attendant Care Plan (i.e. toileting, feeding,
dressing) that outlines the key mobility, attendant care and/or
communication adjustments that are required to support the student’s
access and participation in education

 2022 Therapy & Equipment Application Consent Form and Notice
(Appendix 2)

CECV Therapy and Equipment Guidelines 2022

13

Catholic Education Commission of Victoria (Ltd)

Therapy Requests (Part 2)
Eligibility Criteria
2. The school has evidence from the current or previous educational setting that verifies the student meets the NCCD substantial or extensive level of
adjustment criteria and has a diagnosis of Down syndrome.

Documentation Required

 A report from a paediatrician confirming a diagnosis of Down syndrome
 A signed and dated letter of endorsement written by a medical specialist, physiotherapist or occupational therapist that provides evidence that physiotherapy
and/or occupational therapy is an integral component of the submitted student program (may include attendant care needs, access and/or participation).
The letter must have been completed within 12 months of the Round 1 submission date (29 October 2020 onwards).
Note: Where the therapy request is for speech pathology services, the letter of endorsement written by a medical specialist, physiotherapist, occupational
therapist or speech pathologist must provide evidence that the student requires augmentative and/or alternative means of communication.

 Any other supporting documentation to support the therapy request
 Student Program, Personalised Learning Plan (PLP), Medical Management Plan and/or Attendant Care Plan (i.e. toileting, feeding, dressing) that outlines
the key mobility, attendant care and/or communication adjustments that are required to support the student’s access and participation in education

 2022 Therapy & Equipment Application Consent Form and Notice (Appendix 2)
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Therapy Requests (Part 3)
Eligibility Criteria
3. The school has evidence from the current or previous educational setting that verifies the student meets the NCCD substantial or extensive level of
adjustment criteria and, while does not meet the NCCD physical/sensory category, presents with personal care needs (e.g. incontinence) requiring manual
handling training and/or specialised equipment.

Documentation Required

 A signed and dated letter of endorsement written by a medical practitioner/specialist, physiotherapist, occupational therapist and/or continence nurse that
provides evidence that personal care support is an integral component of the submitted student program. The letter must have been completed within
12 months of the Round 1 submission date (29 October 2020 onwards).

 Any other supporting documentation to support the personal care therapy request
 Student Program, Personalised Learning Plan (PLP), Medical Management Plan and/or Personal Care Plan (i.e. toileting) that outlines the key mobility,
attendant care and/or communication adjustments that are required to support the student’s access and participation in education

 2022 Therapy & Equipment Application Consent Form and Notice (Appendix 2)
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Therapy Requests (Part 4)
Eligibility Criteria
4. The school has evidence from the current or previous educational setting that verifies the student meets the NCCD substantial or extensive level of
adjustment criteria and while does not meet the NCCD physical/sensory category, presents with significant communication difficulties requiring
augmentative/alternative means of communication (AAC).

Documentation Required

 A signed and dated letter of endorsement written by a speech pathologist, medical specialist, physiotherapist or occupational therapist that provides evidence
that the student requires augmentative and/or alternative means of communication and it is an integral component of the submitted student program. The letter
must have been completed within 12 months of the Round 1 submission date (29 October 2020 onwards).

 Any other supporting documentation to support the therapy request
 Student Program, Personalised Learning Plan (PLP) that outlines the key communication adjustments that are required to support the student’s access and
participation in education

 2022 Therapy & Equipment Application Consent Form and Notice (Appendix 2)
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Equipment Requests
Eligibility Criteria
The school has evidence from the current or previous educational setting that verifies the student meets the NCCD substantial or extensive level of adjustment
criteria and:


meets the NCCD physical or sensory category; or



has a diagnosis of Down syndrome; or



does not meet the NCCD physical/sensory category but presents with personal care needs requiring specialised equipment; or



does not meet NCCD physical/sensory category but presents with significant communication difficulties requiring augmentative/alternative
means of communication (AAC).

Documentation Required

 A signed and dated letter of endorsement written by a medical specialist, physiotherapist, occupational therapist, speech pathologist, visiting teacher
(chronic health impairment/physical disability) or ComTEC that provides evidence that the requested specialised equipment is an integral component of the
submitted student program. The letter must have been completed within 12 months of the Round 1 submission date (29 October 2020 onwards).

 A current itemised quote for each piece of equipment requested
 Any other supporting documentation to support the specialised equipment request
 Student Program, Personalised Learning Plan (PLP), Medical Management Plan and/or Attendant Care Plan (i.e. toileting, feeding, dressing) that outlines
the specialised curriculum, mobility, attendant care and/or communication adjustments that are required to support the student’s access and participation in
education

 2022 Therapy & Equipment Application Consent Form and Notice (Appendix 2)
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Note:


Only equipment items valued at or above $300 will be considered.



Approved costs do not include GST, cost of delivery/installation/maintenance and/or capital works.



General educational equipment such as iPads, sound field systems and laptops are not considered ‘specialised equipment’. Some additional considerations
may be applied where there is evidence that the equipment is not ‘general educational equipment’, but is essential for the student’s program (e.g. students
with a vision impairment requiring specialised computers to run specific software applications).



Sound field systems are regularly available in schools and as such are considered generalised equipment that may be used within the regular classroom for
a range of students (e.g. QDTP).

Submitting therapy and/or equipment requests
Note: Please refer to the Therapy and Equipment Submission Process for Schools tutorial on the CEVN website under Student Support / Students with
Disability (NCCD SWD) Funding / Access NCCD Application for submission instructions.

Claiming reimbursement for approved equipment
Note: Post the completion of therapy/equipment rounds, schools are required to submit signed equipment reports and equipment receipts/remittance advice
via email to therapyequipment@macs.vic.edu.au by the end of Term 2 (Friday 24 June 2022) in order to be reimbursed. Principals can access all therapy and
equipment reports via the CEVN website under Student Support / Students with Disability (NCCD SWD) Funding.
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Therapy in Education
Model of service delivery


Scope is contracted by the Catholic Education Commission of Victoria Ltd (CECV) to
deliver services and supports to students with physical disabilities or chronic health
impairments in Catholic primary and secondary schools across Victoria.



The services provided are funded by the CECV through the Nationally Consistent
Collection of Data on School Students with Disability (NCCD) program.



The contract provides, in the main, for occupational therapy and physiotherapy services.
Diocesan speech pathologists provide services, where needed, for students also
receiving services from Scope. For a small number of cases, the contract between Scope
and the CECV extends to the provision of speech pathology services, particularly for
those students who require augmentative/alternative means of communication.



Services and supports are provided by each of the Scope divisional therapy services teams.

Protocols to assist service provision
Principal/contact person
The principal or contact person will be responsible for:


convening the Program Support Group (PSG) meetings where educationally based
therapy goals are determined, evaluated and monitored
NOTE: Scope therapists should be invited to at least the Term 1 meeting each year and
preferably linked in to discussions around the following year’s goal setting in Term 3, or
when the school undertakes the next year’s application process.



completing, in conjunction with the student’s parents/carers, the Scope CECV Information
Form (Appendix 5) which is provided by Scope in their initial communications to the
school at the commencement of the school year or when a student is deemed eligible for
therapy services. This form also provides Scope therapists with the current contact details
of the classroom teacher, support staff and other relevant information from the school’s
point of view in relation to the student
Note: If Scope therapists need to contact professionals outside the school in relation to a
student they will seek direct consent from parents/guardians/carers at the time contact is
to be made, using a Scope Consent Form.



coordinating appointments and facilitating implementation of the program



ensuring accurate records/minutes are kept to inform evaluation processes



informing the Scope therapist of any changes to meetings and/or planned sessions due
to timetabling or illness at least 24 hours prior where possible.



releasing personnel and coordinating transport to attend professional development
activities and/or group therapy sessions (and choosing venues within close proximity
to students/staff participating, where possible)



assisting in the evaluation of the program



informing their relevant diocesan representative of issues relating to therapy provision.
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Parents/carers
Parents/carers will be responsible for:


attending PSG meetings as a core member to contribute to setting and monitoring
educational therapy goals



informing the school of student’s inability to attend school when therapy sessions are
planned, at least 24 hours prior where possible



contacting the principal or nominated person if there are any issues with the
program/service



completing the Information Form in conjunction with the school to allow Scope therapist/s
to be able to directly contact the parents/carers if the need arises.

Student (upper primary and secondary)
Students in upper primary and secondary will be responsible for:


attending PSG meetings, as applicable, to contribute to setting and monitoring
educational therapy goals



monitoring changes to the school timetable that affect therapy commitments



informing the parent/principal/contact person of any issues arising in the program.

Therapist (Scope)
Scope therapists will be responsible for:


attending PSG meetings, as applicable, to contribute to setting and monitoring
educational therapy goals



collaborating with members of the PSG in developing a plan for meeting educational
therapy goals



providing triplicate progress reports to the school, parents/guardians/carers, and Scope
file as applicable



notifying the principal/school contact person if appointments are to be cancelled



liaising with the teacher/school contact person regarding student progress and service
provision



discussing school/student issues with relevant Scope staff



requesting at the beginning of the school year, for the school to complete an Information
Form in relation to further details regarding the student (such as classroom teacher’s
name, student’s home address, contact person, etc). Note that this may be completed by
the therapist or by their manager.
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Teacher
Teachers will be responsible for:


attending PSG meetings, as a core member, to contribute to setting and monitoring
educational therapy goals



notifying the Scope therapist if the student is unable to attend a planned session at least
24 hours prior where possible



liaising with the Scope therapist regarding student progress and service provision



assisting in the evaluation of the program



informing the principal/school contact person of any issues arising within the program.

Program Support Group (PSG)
The Program Support Group (PSG) will be responsible for:


clarifying therapy goals and objectives within an educational focus for the year



identifying specific services within the allocated module that will meet the objectives for
the current funding year



setting dates and timelines for implementation of the services within the module for the
year, or as required



discussing proposed venues for professional development and group activities and
confirming the same as soon as possible



commencing implementation of the module.

Therapy goals
Educational therapy goals may be in some of the following areas:


physical arrangement of classrooms



access to the school environment – equipment, floor surfaces, access routes



advice in regards to changes to the school buildings, such as installing a wheelchairaccessible toilet



mobility around the school



helping students access the playground and participate in activities with peers



equipment advice for positioning, adjusting seating, and standing



manual handling training for school staff around specific students’ needs



adapting or modifying existing motor programs, such as perceptual motor programs
(PMPs) and swimming



handwriting assessments and recommendations; looking at alternatives to handwriting



fine motor assessments and recommendations, including cutting and scissor skills, ruling
lines, keyboard skills and access and use of iPads and computers



using technology
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sensory-motor programs that can be incorporated into classroom tasks



access to specialty classes including subjects such as Food Technology, Science
practical, Drama and Art



promoting independence in toileting, eating and dressing



considerations for school staff OH&S requirements around use of equipment for individual
students including hoisting and pushing wheelchairs, and transfers to different equipment
used by student in school programs



helping students with tasks involving memory, problem-solving, attention and
concentration.

Timeline for service provision
Term 1


Scope therapy manager or therapist will contact the principal to confirm student module
allocation and will request the completion of the Scope CECV Information Form
(Appendix 5). The Information Form requests:

- for new students, a copy of the student’s program for that program year and/or
a copy of the Therapy Application and any relevant reports, with consent from
parents/carers

- for students currently on Scope’s caseload, advice of any changes to goals
identified in the Form 4 (Appendix 1) application.


Complete and send the Scope CECV Information Form for each student who has been
approved for therapy to Scope at the beginning of the school year in order for therapy to
be initiated.



Confirm the date for the Program Support Group meeting planned for early in Term 1
(arranged by the school).



Develop implementation plan.



Commence service delivery.

Term 2


Continue to deliver services as identified in the plan.



Review the plan with student, teacher, parents, therapists, and other relevant contacts,
as required.
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Term 3


Continue to deliver services as identified in the plan.



Review the plan with student, teacher, parents, therapists and other relevant contacts,
as required.



Scope therapist, in conjunction with relevant school staff, students and parents, will
provide the CECV Form 4: Scope (Vic) Ltd (Appendix 1) for the following year. It should
be clearly articulated in the therapy application how the therapy goals outlined by the
therapist are an integral component of the student’s program and fit with the educational
goals outlined in the Form 4.



Changes to the allocation of modules for ongoing or review students may be endorsed by
medical specialists and/or therapists. Final allocation will be the decision of the CECV
SWD Funding Committee.

Term 4


Module services completed.



Complete an end-of-year report for students who have a Module 2 or 3 allocation by the
end of year, or as requested from the PSG.



School notified of outcome of therapy requests for following year (year for which
application was lodged).
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Information about Therapy Modules
Each therapy module is designed with a particular focus on educational goals to enhance the
performance of students confirmed as having a physical disability or a chronic health
impairment in Catholic primary and secondary schools across Victoria. The modules:


are allocated based on information provided in the annual therapy application to CECV



strive to enhance the skills of staff, particularly classroom teachers and learning support
officers, in ways that affect positive changes for students



include travel time as part of their design.

Services and supports provided under the contract between the CECV and Scope are
according to specific modules. Students are allocated one of four modules: review or module
1, 2 or 3.

Modules
The modules:


are designed to meet the needs of students as identified through the PSG



focus on outcomes rather than outputs (hours of service)



focus on facilitating participation, inclusion and achieving educational outcomes for
students



depend on the establishment of collaborative decision-making



require Scope therapist/s to attend/contribute to PSG meetings



are designed to include a range of flexible approaches to achieving outcomes for students
and depend on collaborative goal-setting that addresses educational and inclusion
outcomes.

Review
The Review Module is rarely used, however it can be recommended by therapists or the
school. This module focuses on facilitating participation and inclusion and achieving
educational outcomes for students.
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Module 1
The focus of Module 1 is on the classroom teacher, learning support officer and other school
support staff – contributing to the knowledge of staff supporting the student. This module also
focuses on what needs to change in the classroom or the school in general, in order to
maximise participation for the student and enhance student outcomes. The emphasis is on
the skill development of others in the school environment and on developing the capacity of
the class and the whole school to be inclusive of students with disabilities.
In response to the needs and goals identified through the PSG, supports provided by Scope
therapists within Module 1 may include:








initial meetings, observations and consultations regarding school environment
identification of student needs in relation to participation
attendance at PSG meetings to participate in collaborative goal-setting
provision of information and resources to key stakeholders
screening assessments
group programs and/or professional development for schools or consultation with key
staff in relation to inclusion
monitoring and reviewing the goals in the student’s Personalised Learning Plan (PLP).

Module 2
The focus of Module 2 is on the student and the environment. Students allocated this module
generally demonstrate a need in relation to a specific function or activity. Alternatively, it may
be that the assessment of needs, skills and abilities is more complex. This may apply to the
introduction of new equipment that requires therapist input to facilitate successful
incorporation into school routines (for example, computer software or a new wheelchair).
Alternatively, school staff may need support or professional development to manage the
needs of a student with additional chronic and complex health needs (for example, manualhandling training, guidance for safe use of equipment, adaption of school programs to include
a student with a disability or the development of a program that will enhance specific skills
required by student(s).
Module 2 may be appropriate for students who are starting school, making the transition from
primary school to secondary school, making the transition between campuses of a secondary
school or transferring schools.
In response to the needs and goals identified through the PSG, support provided by Scope
therapists within Module 2 may include:










a combination of the options noted for Module 1 (above)
liaison with, and reports to, key practitioners or specialists (as deemed relevant)
individual therapy intervention aimed at meeting the goals of the student
post-surgery intervention (beyond that provided by the primary healthcare provider)
modelling behaviours in the classroom setting
advice and assistance regarding equipment, minor capital works and modification
advice regarding the adaptation of classroom environments and programs
monitoring of specific programs and increased monitoring
annual progress review and report.
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Module 3
Module 3 includes all of the services provided in the previous modules and is designed for
students with complex needs who require more intensive support by both Scope therapists
and school staff.
It is useful for Scope team members to consider flexible options to address student needs as
agreed by the PSG, taking into consideration availability and appropriateness. This may
include intervention in blocks of time to facilitate intensive sessions at important stages for the
student and school.
In response to the needs and goals identified through the PSG, supports provided by Scope
therapists within Module 3 may include:



a combination of the options contained in Modules 1 and 2
regular therapy intervention.

Group programs
Group programs can be provided within the module allocation to meet the needs of students
with similar goals. They are not frequently provided, but a school can seek this support in
conjunction with PSG goal-setting for each student. Group programs may include:












handwriting skills
getting organised in the classroom
sensory processing
sensory motor programs
incorporating therapy into perceptual motor programs (PMP)
adapting the curriculum for the child with hemiplegia
visual-perceptual skill development
disability awareness, e.g. What is cerebral palsy?
adapting Physical Education programs for all
manual handling for students
functional life skills.

(This list is by no means exhaustive and Scope therapists are able to explore options of group
programs with the school that may be of value for individual schools or settings.)

Speech pathology services from Scope
In a small number of cases, Scope Speech Pathology will be provided for a student. This is
particularly for those students who have a need for augmentative and alternative
communication (AAC). This allocation has limited support time available and the aim of the
speech pathology services will be to enhance the skills of the school staff to enable the
student to support or replace their speech within the classroom and school environment.
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Guidelines for Conducting Program Support Groups
What is a Program Support Group?
A Program Support Group (PSG) should be established when the need is identified, to guide
the planning and implementation of inclusive educational practices for students across the full
range of abilities.
A PSG is a partnership between the student, parent/guardian/carer(s), school representatives
and, where relevant, invited professionals who work together to ensure coordinated support
for the student’s needs.
The aim of a PSG is to ensure that those with the most knowledge of, and responsibility for,
the student, work together to establish shared goals for the student’s program.
The PSG meets on a regular basis (refer to the table below for additional guidance). In
coming together, the members of the group have an opportunity to create plans, adjustments
and interventions that reflect a common understanding of the student’s academic, social,
emotional, behavioural, cultural, health and wellbeing strengths and needs.
When designing the program, the members of the PSG work together to:


identify and articulate the student’s academic, social, emotional, behavioural, cultural,
health and wellbeing strengths and needs



utilise the collected data to determine and prioritise areas for growth and progress



review data both within and external to the school that may help design, review and
evaluate the adjustments and interventions required to support the student in identified
areas of need



formulate and provide advice to the principal concerning the additional educational needs
of the student and the types of resources required



review and evaluate growth and progress towards previously agreed goals and to
determine further goals and actions that may be required.
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Membership of Program Support Groups
The membership of a PSG typically consists of core members and, in some cases, invited
members. The attendance of invited members should be agreed to by all members of the
PSG. The invited member may join the meeting on some or all occasions.
Core members

Invited members

Core members of the PSG include:

The PSG may invite input from any other
person and/or professional with knowledge of
the student, or with information relevant to the
academic, social, emotional, behavioural,
cultural, health and wellbeing strengths and
needs of the student



the parent/guardian/carer(s) of the
student



the principal or principal’s nominee,
appointed by the principal to act on their
behalf and with an equivalent level of
authority, e.g. the deputy principal or the
learning diversity leader



the teacher(s) nominated as having key
responsibility for the student



the student, where appropriate



the principal (or nominee) of another
school when a student takes part in a
dual enrolment. The PSG should be
convened by the school where the
student attends the majority of time



the case worker, e.g. DHHS case worker

NOTE: One of the core members should take
the lead as the Chair of the meeting. In most
cases this would be the principal or the
principal’s nominee.

The information provided by consultants is
taken into consideration by the PSG but the
consultant does not have a role in the final
decision-making process of the PSG
The family may choose to have an advocate
present as a personal support, noting that the
advocate does not replace the parent (refer to
specific notes on page 18)
An interpreter should be engaged (if
required) to support the members of the PSG
(refer to specific notes on page 18)
The learning support officer may be invited
to provide specific feedback where applicable
e.g. when working with a student with
complex sensory, health and/or physical
needs
NOTE: One of the Core members should take
the lead as the Chair of the meeting.

For further information, schools can access the CECV PSG suite of resources via the CEVN
website https://cevn.cecv.catholic.edu.au under Student Support / Adjustments & Supports /
Program Support Group Meetings.
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Privacy Policy
Details regarding the latest privacy policy can be accessed via
www.cecv.catholic.edu.au/About-Us/Policies.
If you would like further information about the way the CECV manages the personal
information it holds, please contact:
CECV Chairman
Catholic Education Commission of Victoria Ltd (CECV)
PO Box 3
EAST MELBOURNE VIC 8002
Telephone: (03) 9267 0228
Email: secretary@cecv.catholic.edu.au
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Further Enquiries
Should you have any queries, please contact the relevant person below:
Archdiocese of
Melbourne

Judy Connell
Manager, Learning Diversity
Melbourne Archdiocese Catholic Schools
PO Box 3
EAST MELBOURNE VIC 8002
Telephone: 03 9267 0228
Email: juconnell@macs.vic.edu.au
Frieda Lai
Team Leader (NCCD), Learning Diversity
Melbourne Archdiocese Catholic Schools
PO Box 3
EAST MELBOURNE VIC 8002
Telephone: 03 9267 0228
Email: flai@macs.vic.edu.au

Diocese of Ballarat

Susan Rampling
Educational Officer, Learning Diversity
Catholic Education Ballarat
PO Box 576
BALLARAT VIC 3350
Telephone: 03 5337 7135
Fax: 03 5331 5166
Email: srampling@ceob.edu.au

Diocese of Sale

Robyn Halliwell
Education Officer: Learning Adjustment Behaviour/Academic
Diocese of Sale Catholic Education
PO Box 322
WARRAGUL VIC 3820
Telephone: 03 5622 6600
Fax: 03 5623 4258
Email: rhalliwell@ceosale.catholic.edu.au

Diocese of Sandhurst

Joy Ready
Senior Education Officer, Learner Diversity
Catholic Education Sandhurst
PO Box 477
BENDIGO VIC 3552
Telephone: 03 5443 2377
Fax: 03 5441 5168
Email: jready@ceosand.catholic.edu.au
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Appendix 1: 2022 – FORM 4: SCOPE (Aust) Ltd
To be completed for existing Scope students only
Scope therapy services are only available for students where the school has evidence that verifies the
student meets the NCCD substantial or extensive level of adjustment criteria under the physical
category, a diagnosis of Down syndrome and/or does not meet physical/sensory category but
presents with personal care needs (e.g. incontinency) requiring manual handling training
and/or specialised equipment or significant communication difficulties requiring
augmentative/alternative means of communication (AAC).
The aim of the therapy service is to support schools to successfully include students in all of the
educational programs, curriculum key learning areas and within the whole school community. The
CECV Therapy and Equipment Guidelines 2022, which state the criteria for specialised therapy
requests, can be accessed via www.cecv.catholic.edu.au under Publications. The Form 4: Scope is
required to be completed within 12 months of the Round 1 submission date (29 October 2020
onwards) in order to be considered for the 2022 Program Year.
Section 1 – Student Details
First Name:
Date of Birth:

Surname:
Click here to enter a date.

E Number:

2022 Year
Level:

School Name
& Location:

Diagnosis:

FTE:

Section 2 – Therapist Details
Therapist Name:

Name of Agency:
Scope Region:
Contact Number:

Email:

2021 module:
What therapy service(s) are being requested for the 2022 program year?
☐

Physiotherapy

☐

Occupational therapy
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Section 3 – Adjustments Required to Access and Participate in Education
Identify the mobility, attendant care and/or communication adjustments that have been
provided to support the 2021 student program/PLP:
Goals

Adjustments

Evidence of success

Identify the mobility, attendant care and/or communication adjustments that will be provided
to support the 2022 student program/PLP:
Goals

Adjustments

Evidence of success

Indicate the module that is recommended for 2022:
☐ Review

☐ Module 1

☐ Module 2

☐ Module 3

If a module change from 2021 has been recommended, please provide reasons why (attach
further information as required):

Indicate whether speech pathology is recommended for 2022 (note that speech pathology is
only available for students requiring augmentative/alternative communication support):
☐ Yes

☐ No

Signed:

Date:

Signed:

Date:

Signed:

Date:

Therapist:

☐ Physiotherapist

☐ Occupational therapist
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Appendix 2: 2022 Therapy & Equipment
Application Consent Form and Notice
School Name:

Location

Student Surname:

E No.:

E

Student First Name

Date of Birth:

Female

☐

Male

☐

Major disability, or impairment, for this application:
☐ This student will be attending the above school on a part-time basis –

FTE

Other setting attended:

FTE

☐ An endorsement and quote for equipment is attached
☐ Form 4: Scope (Aust) Ltd/documentation from an accepted health professional is attached
CECV Therapy & Equipment Application Checklist
The printed application is signed by all parties indicating that the information provided is complete, accurate and
up-to-date
☐
All evidence to establish eligibility is attached and consent to share the information with CECV assessors has been
obtained
☐
A Personalised Learning Plan (PLP) and, where relevant, Medical Management Plan and Behaviour Support Plan are
attached
☐
The application has been submitted to the CECV via the CEVN website

☐

A complete copy of this application has been provided to the student’s parent(s)/guardian(s)/carer(s)

☐

Declaration and Consent
We declare in relation to this application and form that:
1.
2.
3.
4.
5.

it is complete
to the best of our knowledge, it accurately represents the student’s current circumstances
it has been completed by us to the best of our ability
we are authorised to provide all the information it contains
it meets all applicable requirements and the school has followed all relevant procedures of the CECV Therpay and
Equipment Guidelines 2022
6. we have read and understood the Important Information and Privacy Notice of the Catholic Education Commission
of Victoria Ltd (CECV) overleaf
7. the Parent consents on behalf of the student and any member of their family whose personal information is
collected to the collection, use and disclosure by the CECV of the personal information of the student and their
family for the purposes described in the Privacy Notice.
Principal Name:
Parent/Guardian/Carer (Parent)
Name 1:
Parent/Guardian/Carer (Parent)
Name 2:
Teacher Name:

Signature:
Signature:

Date:
Date:

Signature:

Date:

Signature:

Date:
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IMPORTANT INFORMATION
Schools must provide the Privacy Notice below to the parent(s)/guardian(s)/carer(s) (Parent) of any student for whom
a CECV Therapy and Equipment application is being prepared. Because the information being collected includes
sensitive personal and health information, it is important that they provide informed consent on the student’s behalf
to the collection, use and disclosure of this information. This ensures the school and CECV can comply with their
privacy obligations and are open and transparent about the purposes for which the information is collected, how it will
be used, disclosed and stored, and that the school is reasonably sure the Parent has understood these matters. If the
Parent has any questions about the privacy of the student and their families which the school cannot answer, they
should contact the CECV before the form is signed and the application submitted.
PRIVACY NOTICE
The Catholic Education Commission of Victoria Ltd (CECV) is collecting personal, sensitive and health information
about this student to determine their eligibility for the CECV Therapy and Equipment Program. The CECV is
committed to keeping this information secure and will only use, disclose and store it for the purpose of preparing a
CECV Therapy and Equipment application, and related matters in support of this student.
In dealing with your personal and sensitive information, the CECV is bound by the Australian Privacy Principles in
the Commonwealth Privacy Act 1988. In relation to health records, the CECV is also bound by the Health Privacy
Principles in the Victorian Health Records Act 2001.
What happens if all the information requested is not provided?
You are not compelled to provide the information. However, if you do not provide all the information about the student
that is requested for the purposes of the application, the CECV will not be able to process the application and have it
assessed and therefore the student’s eligibility to receive therapy and/or equipment cannot be determined.
Where is the information held and who will have access to it?


The CECV will collect the information from the school when the school uploads the application, the form and all
supporting material to the CECV via the CEVN website.



The information will be stored securely in a CECV database which is located in Victoria.



Authorised representatives of the CECV will have password-protected access to the information to determine
eligibility.

What information will be retained by the school and for how long?


The school will retain the original CECV Therapy and Equipment application form and all related documents for
the period that is necessary to support the student and to comply with its privacy obligations.



Related documents that will be retained include the consent form and other material relevant to the application
including, but not limited to, evidence of the parent/guardian/carer status and reports about the student’s
condition.

Other information about the assessment process
Authorised representatives of the CECV attend the CECV office to access the secure database where the applications
are held. They are bound by the same privacy laws.
For more information about how the CECV handles the personal (including sensitive) information it collects and holds,
including how to request access to or correction of the personal information it holds about you or the student in your
care and how to make a privacy complaint, please refer to the CECV’s complete Privacy Policy which can be
accessed at www.cecv.catholic.edu.au/About-Us/Policies. A copy of, or any assistance with, the policy can also be
sought by contacting the CECV.
CECV Chairman
Catholic Education Commission of Victoria Ltd (CECV)
PO Box 3
EAST MELBOURNE VIC 8002
Phone: 9267 0228
Email: secretary@cecv.catholic.edu.au
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Appendix 3: FORM A – Consent for Sharing Information
STUDENT DETAILS:
First Name
Surname
DOB
E
E Number
School
Suburb
I/We provide informed and express consent for the sharing of information as detailed below:
1. I consent to
staff contacting the providers/agencies indicated below regarding my child.
2. I also authorise
to provide the agencies identified below with information
has regarding my
child’s health or educational needs.
3. I consent to all relevant health and/or educational information held by the providers/agencies detailed
below to be provided to
. This includes, but is not limited to, hearing and vision assessments and
any other health, education or early intervention reports that are considered relevant to the assessment
of, or educational provision for, my child’s needs. I understand that this information will be collected and
used by
to inform health and safety management strategies and educational programming for my
child.
Name of Professional

Agency

Contact Details, e.g. phone or
email

CONSENT:
Parent/Carer/Guardian Name:

Parent/Carer/Guardian Signature:
Date:

Parent/Carer/Guardian Name:

Parent/Carer/Guardian Signature:
Date:

Please refer to the school’s information about its use and disclosure of information, and information
regarding its privacy policy. Further clarification is available on request from the principal.
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Appendix 4: FORM B – Consent to Transfer Information
STUDENT DETAILS:
First Name
SCHOOL TRANSFER DETAILS:

Surname

DOB

Current School
E Number E
School
Suburb
New School/Catholic Education Commission of Victoria Ltd (CECV)
E Number E
School
Suburb
The teacher/principal has discussed with me/us how and why certain information about my/our child is
provided to the new school. I/We understand that in addition to formal reports etc., details regarding the
educational program will be supplied.
I/We provide informed and express consent for all relevant health and/or educational information (detailed
below) held by school A to be provided to school B. I understand that this information will be collected and
used by
to inform health and safety management strategies and educational programming for my/our
child.
TYPE OF INFORMATION:
(e.g. personalised learning plans/student programs, medical reports, specialist notes, information
regarding adjustments, medical management plans, attendant care plans, behaviour support plans,
safety plans)
Date

Author (e.g.
psychologist’s/medical
practitioner’s name)

Title (e.g. speech
pathologist, psychologist,
paediatrician)

Description (e.g. cognitive
assessment, language assessment)

CONSENT:
Parent/Carer/Guardian Name:

Parent/Carer/Guardian Signature:
Date:

Parent/Carer/Guardian Name:

Parent/Carer/Guardian Signature:
Date:

Please refer to each school’s information about their use and disclosure of information, and information
regarding their privacy policy. Further clarification is available on request from the principals.
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Appendix 5: Scope CECV Information Form
NB: Not required to be completed as part of the application.

CECV Therapy and Equipment Guidelines 2022

37

